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Overview

Please use this guided review along with the OIS Guidelines for
Completing the I-765 to complete your application materials.

Ultimately, it is your responsibility to carefully review the I-765 form and
instructions and to properly complete and file your application.

The purpose of this review is to provide general guidance and examples
for your initial OPT application; it is not a guarantee of acceptance or
approval.

OIS staff are not able to predict USCIS adjudication decisions or
eliminate all variability or unknowns in USCIS processing.
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Please note that this guidance is for initial 12-month OPT
applications only. There are differences for STEM OPT
applications. Please refer to the USCIS [-765 instructions, the
OIS Guidelines for Completing [-765, and the STEM OPT
webpage for further instructions about STEM applications.
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These are all of the documents needed for a complete OPT application:

I
2
3
4.
5
6
/

G-1145

. |-765 (you must include all 7 pages, even if some are not applicable to you)
. Payment (check or money order) - Stapled to page 1 of I-765

Passport-style photos - Paper-clipped to page of I-765

. Copy of most recent |-94
. Copy of front and back of any previously issued EAD (if any)
. Copy of most recently issued passport bio page

a. If your visa is in a previously expired passport you do NOT need to include
your old passport bio page

Copy of visa page (expired visa is OK and you don’t have to include a copy of
your passport page with the admission stamp)

Copy of I-20 with OPT recommendation
Copies of other |-20s showing OPT or CPT.
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The purpose of this form is to give USCIS permission to update you
electronically (text or email) about your application.

The text/email doesn’t confer any immigration status or benefit. It just
provides information earlier than you would receive the paper notice.

OIS strongly recommends you include this form in your application.

OIS recommends you fill out the form by typing rather than
handwriting to ensure your contact information is legible.
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Make sure you're using the most recent version of the |-765 which can be found
at www.uscis.qov/i-765.

OIS strongly recommends you type in your answers rather than writing by hand.
But, if you choose to write in by hand, you must use black ink.

Note: Some fields are limited in character length or will not accept certain types
of characters. It is OK to type all the other fields and then complete by hand
those sections that the form won't et you type.

Don't forget to sign and date the I-765 after you print!!
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-765 and non-applicable fields

The I-765 form instructions state: Answer all questions fully and accurately. If
a question does not apply to you (for example, if you have never been
married and the question asks, “Provide the name of your current spouse”),
type or print “N/A” unless otherwise directed.

OIS recommends that you follow these directions throughout the I-765.
Follow the directions within the form if it says to skip fields.

If your pdf editor does not allow you to type N/A in a field, you can handwrite
it in black ink afterwards.

For entire pages that do not apply to you can write a large N/A over the
whole page (examples are later in the presentation).
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-765 Page 1: Reason for Applying

Initial 12 months of OPT:

Box 1.a. Initial permission to
accept employment.

» START HERE - Type or print in black ink.

Part 1. Reason for Applying Even if you have applied for OPT
I am applying for (select only one box): b f t . d | |
l.a. Initial permission to accept employment. e Ore a a preVIOUS egree eve )
1.b. Replz T of lost. stolen. or damaged employment I
e e still check box 1.a.
employment authorization document NOT DUE to

U.S. Citizenship and Immigration Services (USCIS)
error.

NOTE: Replacement (correction) of an employment
authorization document due to USCIS error does not
require a new Form I-765 and filing fee. Refer to
Replacement for Card Error in the What is the
Filing Fee section of the Form I-765 Instructions for
further details.

l.c. [] Renewal of my permission to accept employment.
(Attach a copy of your previous employment
authorization document.)
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-765 Page 1. Names

Part 2. Information About You

1.a.-1.c. Type or print your full legal
. Your Full Legal Name
name as it appears on your I-20 and/or 1. ramiy xame

(Last Name)
I.b. Given Name

paSSport- (First Name)

l.c. Middle Name

ltems 2.a — 4.c. Type or print all other names you have ever
used, such as a maiden name, “FNU,” previous legal names, etc.
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l-765 Page 2: Mailing Address

Your U.S. Mailing Address: This is where USCIS
will send all paper notices and the EAD.

Part 2. Information About You (continued)

Your U.S. Mailing Address
Make sure you can access this address for the next [sa. 1 care of Name (if any)

5 months.
5.h. Street Number
and Name
If you are not registered to receive mail at the sc. [Japt [Oste [JFir
address you list as your mailing address (i.e. you're |sd. CityorTown

using a friend or family member's address and you |[se swte| -] st zecode

don't actually live there and receive all your mail N :
L 6. Is your current mailing address the same as your physical

there), enter the name of the person who is in 5.a. address? [J¥es [JNo

NOTE: If you answered “No™ to Item Number 6..
provide your physical address below.

(USPS ZIP Code Lookup)

“In Care Of Name” means “this person has my
permission to receive my mail.”
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l-765 Mailing Address

At this time, we have a reduced ability to collect and
distribute mail from USCIS in a timely manner and cannot
guarantee there will not be an interruption to our mail
service. Therefore, you cannot use OIS as your mailing
address.

If you do not think your own address will be reliable for the
next 5 months, we suggest you use a friend’s address.
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Example: Using your own mailing address
(where you actually live and receive all your mail)

Correct format, with apartment#  Correct format, no apartment #

Your U.S. Mailing Address Your U.S. Mailing Address
5.a. In Care Of Name (if any) 5.a. In Care Of Name (if any)
S.b. Strect Number |3800 Main Street §.b. Street Number |567g champion Court
and Name and Name
S Apt. [|Ste. [JFIr. |a 5c. [ JApt. []Ste. []Fl.
5.d. Cityor Town |Raleigh 5.d. CityorTown |Raleigh
Se. State| NC | 5.f ZIPCode|27606 Se. State| NC -| 5.6 ZIPCode|27606
(USPS ZIP Code Lookup) (USPS ZIP Code Lookup)
6. Is your current mailing address the same as your physical 6.  Is your current mailing address the same as your physical
address? Yes [ |No address? ) % N
: res 0
NOTE: If you answered “No” to Item Number 6.. ’ s .
i y\ 1_. ok ) NOTE: If you answered “No” to Iten Number 6..
provide your physical address below. . ' . )
provide your physical address below.
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INCORRECT U.S. Address Formatting

Your U.S. Mailing Address Your U.S. Mailing Address
5.a. In Care Of Name (if any) 5.a. In Care Of Name (if any)
5.b. Street Number Champion Court 5.b. Street Number Main Streat
and Name and Name
5. Apt. []JSte. []Flr. |5678 5.c. Apt. []Ste. []Flr. |3800A
5.d. Cityor Town |Raleigh 5.d. Cityor Town |[Raleigh
Se. State| NC -| 5 ZIPCode|27606 5.e. State| NC J 5.f. ZIP Code|27606
(USPS ZIP Code Lookup) (USPS ZIP Code Lookup)
6. I-Sdgl’oul' rc)un‘ent mailing address the same as your physical 6. Is your current mailing address the same as your physical
address? , £ i
Yes [ ]No address? Yes []No

X

X

 Line 1 format: Street number followed by street name; NO commas.
* If you only have one number in your address, it is your street number.
* |f you are unsure, ask your property manager how to correctly format your address.
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Example: Using a friend’s address

Your U.S. Mailing Address

5.a. In Care Of Name (if any)

Randy Woodson

5.b. Street Number 1887 Main Campus Drive
and Name

S5.c. [X]Apt. [ |Ste. [ ]FIr. |2B

5.d. Cityor Town |Raleigh

S5.e. State| NC ~-| 5.f. ZIPCode|27607

(USPS ZIP Code Lookup)

6.  Is your current mailing address the same as your physical

address? [JYes [X]No

NOTE: If you answered “No™ to Item Number 6..
provide your physical address below.
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-765 Page 2: Physical Address

U.S. Physical Address

-

7.a. Street Number
and Name

7b. [ ]Apt. [ ]Ste. [ ]FL

7.c. City or Town

7.d. State 7.e. ZIP Code

U.S. Physical Address: Complete this if you answered “no” to Question #6. It must
match your SEVIS Local address in MyPack at time of application. If you move while
your application is still pending with USCIS, do not contact USCIS to update your
physical address. Rather, update it using SEVIS Local Address in MyPack.
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-765 Page 2: Other Information

8. The Alien Registration Number is only
applicable if you were previously issued an
EAD. If you do not have one, write N/A or none.

9. If you do not have a USCIS online account
number, write N/A or none (most likely, you do
not have a USCIS online account number).

10-11. Self Explanatory

12. If you answer “yes” to question 12 provide
an explanation on page 7 and include copies of
any previously issued EAD(s) with your
application.

Other Information

8.  Alien Registration Number (A-Number) (if any)

> A-

9.  USCIS Online Account Number (if any)

>

10. Gender [ ]Male [ ]Female

11. Marital Status
[ ] Smngle [ ]Marmied [ |Divorced [ | Widowed

12. Have you previously filed Form I-765?
[ JYes [ |No

13.a. Has the Social Security Administration (SSA) ever
officially i1ssued a Social Security card to you?

[JYes [ ]No

NOTE: If you answered “No™ to Item Number 13.a..
skip to Item Number 14. If you answered “Yes™ to Item
Number 13.a.. provide the information requested in Item
Number 13.h.
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-765 Page 2: Other Information (SSN)

13.b. Provide your Social Security number (SSN) (if known).

If you answered “yes” to question 13.a.: >|
g e . . . 14. Do you want the SSA to issue you a Social Secunty card?
* Fill in your social security number in 13.b. (You st o anses Yo o Tem Number 1.
* Answer “no” to question 14 [IYes [No
»  Skip to Part 2, Item Number 18.a. S Bartd, Tiem Sumber 1o iyon anemencd P oo
Item Number 14.. you must also answer “Yes” to Item
Number 15.
If you answgred no" to questlon .13-3- (that you have Sl ¥ e i b et
never been issued a social security card) choose one of e i i
. ] ) ~>0cC1a ecurity card. DYCS DNO
the following options (example on next slides): T —

14. - 15.. provide the information requested in Item
Numbers 16.a. - 17.b.

« OPTION 1: Apply for SSN on |-765 Father's Naine

— Answer “yes” to questions 14-15 e
— Complete questions 16.a -17.b. . L) :
" (First Name)

« OPTION 2: Apply for SSN after you receive EAD Mother's Name

Provide your mother's birth name.

— Answer “no” to question 14 ———— |
—  Skip to Part 2, ltem Number 18.a. R |
(First Name)
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SSN Option 1: Apply for SSN on |-765

13.b. Provide your Social Securnity number (SSN) (if known),
>

. 14. Do you want the SSA to issue you a Social Security card?
. p p y or o n - (You must also answer “Yes™ to Item Number 15..
Consent for Disclosure. (o receive a card.)

e Answer “yes” to questions 14-15 Bves e

NOTE: If you answered “No" to Item Number 14., skip
to Part 2., Ttemm Number 18.a. If you answered “Yes" to

e Complete questions 16.a -17.b.

Number 15,

15.  Consent for Disclosure: Iauthorize disclosure of
information from this application to the SSA as required
for the purpose of assigning me an SSN and i1ssuing me a

Social Security card [X] Yes :] No

NOTE: If you answered “Yes"” to Item Numbers
14. - 15.. provide the information requested in Item
Numbers 16.a. - 17.b,

Father's Name

Provide your father's birth name

16.a. Family Name | > l
(Last Name) ' Smlth

16.b. Given Name | l
(First Name) |7°BD

Mother's Name

Provide your mother’s birth name.

17.a. Family Name | l
(Last Name) |Williams

17.b. Given Name | l
(First Name) {Jane
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SSN Option 2: Apply for SSN after you receive EAD

13.b. Provide your Social Security number (SSN) (if known)
>

14. Do you want the SSA to issue you a Social Security card?
(You must also answer “Yes" to Item Number 15..
Consent for Disclosure. to receive a card.)

[ ]Yes )S No

NOTE: If you answered *No™ to Item Number 14., skip
to Part 2., Item Number 18.a. If you answered “Yes” to

OPTION 2: Apply for SSN after e v

Consent for Disclosure: 1authorize disclosure of

= .

you re ce Ive EAD information from this application to the SSA as required

for the purpose of assigning me an SSN and issuing me a

13 N ' Social Security card,
. An Swer n O to q u eStI o n 1 4 NOTE: If you answered “Yes" to Item Numbers

. 14. - 15, provide the information requested in Item
. S kl p to Part 2 |tem #1 8 a Numbers 16.a. - 17.b,
) [} [

Father's Name

—
n

|Yes [ |No

Provide your father's birth name.

16.a. Family Name | ‘
(Last Name)

16.b, Given Name | I
(First Name)

Mother's Name
Provide your mother’s birth name.

17.a. Family Name | ’
(Last Name)

17.b. Given Name ‘
{First Name)
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-765 Page 3: Birth Information

List your date of birth in the Part 2. Information About You (continued)
following order: Blace of Birth
Month/Day/Year List the city/town/village. state/province, and country where

you were bormn.

19.a. City/Town/Village of Birth

For example, if you were born
on Aprll 10th 1994’ you Would 19.b. State/Province of Birth
write 04/10/1994.

19.c. Country of Birth

20. Date of Birth (mm/dd/yyyy)
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-765 Page 3: Arrival Information

Information About Your Last Arrival in the
United States

Your |_94 & Trave| History W|” he|p you Comp|ete 21.a. Form 1.94 Arrival-Departure Record Number (if any)

. . . . |
thIS SeCt|0n. Download them at |94.Cbp.th.gOV. 21.b. |PassponNumberonourMostRecentl_vIssuedPasspon|

21.c. Travel Document Number (if any)

23. Place of last arrival (where you went | |

21.d. Country That Issued Your Passport or Travel Document

through U.S. Customs) | |
21.e. Expiration Date for Passport or Travel Document

 There are several valid ways to list your (man/ddyyyy) |
place of last arrival including: B - e
_ A|rp0r’[ code < 23. |Place of Your Last Arrival Into the United States | >

B-2 visitor. F-1 student. or no status)

— City and state | |

25.  Your Current Immigration Status or Category (for example,

2 |f you have a non'U .S . place (SUCh aS Abu N B-2 visitor, F-1 student. parolee, deferred action. or no

status or category)

Dhabi) listed as your port of entry, it is OK to | |
pu t tha t for #2 3. 26. ?&iﬁ;l;)a;ii;im&g;\‘;snor Information System

N |
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-765 Page 3: Arrival Information continued

Information About Your Last Arrival in the
United States

26 . S EVIS N u m be r. You r S EVI S n u m ber iS at the 21.a. Form I-94 Arrival-Departure Record Number (if any)

3 |

top left of your I-20. It begins with “N” followed by 21.b. Passport Number of Your Most Recenty ssued Passpor
10 numbers. Enter the numbers only in the box. | |

21.c. Travel Document Number (if any)

21.d. Country That Issued Your Passport or Travel Document

Refer to OIS’s I-765 Guidelines for complete | |
information on how to answer these questions. R f|1 |

22. Date of Your Last Arrival Into the United States. On or
About (mm/dd/yyyy) | |

(=]

3. Place of Your Last Arnival Into the United States

4. Immigration Status at Your Last Arrival (for example,
B-2 visitor, F-1 student. or no status)

5. Your Current Immigration Status or Category (for example,
B-2 visitor, F-1 student. parolee, deferred action. or no

status or category)

(5]

(=]

26. Student and Exchange Visitor Information System
(SEVIS) Number (if any)
N |
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Example Arrival Information

Information About Your Last Arrival in the
United States

21.a. Form I-94 Arrival-Departure Record Number (if any)
(12345678 09a 0|

21.b. Passport Number of Your Most Recently Issued Passport
‘ ABC12345 ‘

21.c. Travel Document Number (if any)

| /A |

21.d. Country That Issued Your Passport or Travel Document
‘USA ‘

21.e. Expiration Date for Passport or Travel Document
(nunx’dcl«"y vy y) 12 / 31 /2 025 ‘

22. Date of Your Last Arrival Into the United States, On or
About (mm/dd/yyyy) ‘ 08/01/2018 ‘

23. Place of Your Last Arrival Into the United States

‘ Raleigh NC ‘

24. Immigration Status at Your Last Arrival (for example.
B-2 visitor. F-1 student. or no status)

‘F—l Student ‘

25.  Your Current Immigration Status or Category (for example.
B-2 visitor, F-1 student. parolee. deferred action. or no
status or category)

‘F-l Student ‘

26. Student and Exchange Visitor Information System
(SEVIS) Number (if any)
> N-|0012345678 |
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FAQs about Arrival Information

. Something about my |-94 is incorrect. What do | do?

- Contact us at ois@ncsu.edu and we can help you get it
corrected. We recommend you wait until it is corrected to submit
your OPT application.

.My visa is in a different passport than my current one.
What do | do?

- You need to put the passport number of your most recently
issued passport in question 21.b. It is okay if this is different
from the passport your visa is in and the passport you used
when you last entered. You do not need to submit a copy of your
old passport either.
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-765 Page 3: Eligibility Category

Information About Your Eligibility Category

27. Eligibility Category. Refer to the Who May File Form
I-765 section of the Form I-765 Instructions to determine
the appropriate eligibility category for this application.
Enter the appropriate letter and number for your eligibility
category below (for example. (a)(8). (¢)(17)(111)).

(| < )( 3)( B

For students applying for the initial 12 months of post-completion OPT,
the eligibility code is (c)(3)(B).
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-765 Page 4: Applicant Statement

Example:

Applicant's Statement

NOTE: Select the box for either Item Number 1.a. or 1.b. If
applicable. select the box for Item Number 2.

1.a. I can read and understand English. and I have read
and understand every question and instruction on this
application and my answer to every question.

1.b. [ ] The interpreter named in Part 4. read to me every
question and instruction on this application and my
answer to every question in

a language in which I am fluent. and I understood
everything.

2. [ ] Atmy request. the preparer named in Part 5..

prepared this application for me based only upon
information I provided or authorized.
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-765 Page 4: Applicant Contact Info

Example:

Applicant's Contact Information

3.  Applicant's Daytime Telephone Number
9195551234

4.  Applicant's Mobile Telephone Number (if any)
9195556789

:JI

Applicant's Email Address (if any)

emaill@domain.com
|

You will still have access to your ncsu.edu email address throughout
your time on OPT if you wish to use it.
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-765 Page 4: Signature and Date

Applicant's Signature

7.a. Applicant's Signature

7.b. Date of Signature (mm/dd/yyyy)

NOTE TO ALL APPLICANTS: If you do not completely fill
out this application or fail to submit required documents listed
in the Instructions. USCIS may deny your application.

Don’t forget to sign in black ink! Write or type the date in black
ink in Month/Day/Year format.
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-7/65 Page 5-6: Not Applicable

Part 4. Interpreter's Contact Information,
Certification, and Signature

Interpreter's Mailing Address

3.a, Street Number |
and Name

3b. [JApt. [Jste [JEw

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicant

Provide the following information about the preparer.

Preparer's FJY Name

la. Preparer’s y Name (Last Name)

3. Cityor Town | |

Lb. Preparer] GivenWame (First Name)

Name (i€ 2ny)

L N |

Preparer’{_\laﬂing A(MN
a.

4. Interpreter’s Daytime Telephone Numl

5. Interpreter'’s Mobile Telephone Numbgr (if any)

6. o Interpreter's Email Address (if any)

| |

Ingprpr¥er's Certification

whih 15 the salje language specified in Phrt 3.. Item Numbe
1.bJ and I have Mead to this applicant m th identified language!
evefy question struction on this application and his or her]
ansyer to every quition. The applicant ifformed me that he o3
shejinderstands ever\mstruction. questiof. and answer on the
appjication, mcluding §e Applicant's Deflaration and
Ceificati  Mified the accurady of every answer.

Inferpreter's Signatur

a) Interpreter's Signature

3. Provimee | J] 2 Preparefs Busines
f
g PostlCode | 7]
3h. Comty {
|
5 's Contact Infc

7. Date of Signature (mm/dd/yyyy)

Prepayer's Contact Information

4. Preparer’s Daytime Telephone Number

5. Preparer’s Mobile Telephone Number (if any)

6. Preparer’s Email Address (if any)

I |

Form1-765 0531118

Page 5 of 7

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicant
(continued)

Preparer's Statement

7.a. [] Iam not an attorney or accredited representative
but have prepared this application on behalf of
the applicant and with the applicant’s consent.

7.b. [ Tam an attorney or accredited representativejand.
my representation of the applicant in this ca
[ extends [] does not extend beyond the
preparation of this application.
NOTE: Ifyou are an attormey or accredited ay
need to submit a completed Form G-28, Notice!
of Entry of Appearance as Attomey or

dited R. with this

By my signature, I certify. under penalty of

mjury, that I

Preparer’s Certification k
f

prepared this at the request of |
applicant then reviewsd this completed applicion and
informed me that he or she understands a1l of the mformation
contained in. and submitted with, his or her sppYication,
including the Applicant's Declaration and Cefification, and
that all of this i complete, true, 1
leted this based only on Yion that the

applicant provided to me or authorized me to obthin or use.

Preparel ignature

S.a. Prepger’s Silwature

8.b. Date f Signature (mm/d¥vyy)

Form I-765 0531118 Page60f7

You may choose to write N/A in each field, or write N/A large over the page as shown.
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You need to fill out this page if the following
applies to you:

e You have been authorized for CPT (Part
time or Full time)

. Fam er ]
e You have filed for OPT before (includin | e .
( g =5 A-Nu||lber(|lex;V/>fj- h L;:j_l

filing for OPT and withdrawing)

[ 1 [=1 [=]

e You have had a previous SEVIS ID e
number.

5.c. Item Number

N0000054321;

7.a. Page Number 7.b. Part Number 7.c. Item Number

Complete instructions and examples for this . ww
page are available in the Guidelines for i =
Completing the |-765. e

Y _
/1 ” el OF -0 - 202¢
[|appyy | 00— -0l -2020

Sign and date in black ink in the bottom right
corner of the page.
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* | have done multiple CPTs. Do | have to put each individually?
— Generally yes, put one CPT instance per section when the CPTs aren't

continuous dates or don’t have the same full or part-time status
« Example of non-continuous dates (list each in different section): 5/20/2019 -
8/10/2019 and 1/6/2020 - 5/1/2020
« Example of continuous dates but different full/part time status (list each in a
different section). 6/1/2019 - 8/15/2019 Full time; 8/16/2019 - 12/10/2019 part time

* | have extended my CPT. How do | write that?

— Ifthe dates are continuous and both CPTs were the same part time or full time
status, you can put down the dates for the entire length of your extended CPT
period in one section. You do not need to split it into two sections. Include
copies of both I-20s issued for that CPT.

* You can include multiples copies of page 7 if you need more spaces. Sign
and date each additional copy of page 7 as well.
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Check USCIS’s_website for the I-765 to make sure you are using the

correct edition and the correct fee amount for the date your application will
be postmarked,

e Expand the "Edition Date" and "Filing Fee" sections. Print out this

page on the day of mailing. Make sure it shows the date. Include this

print out with your fee in your application.

Make payable to U.S. Department of Homeland Security.

Staple the fee to page 1 of the I-765.
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Options:
 Money Order (you can get it from a grocery store or gas station) -
include your current address & sign the front; do not sign the back.

« (Cashier’'s Check (you can get from your bank - you give them money
and they write the check from the bank’s account).

* Personal check (only use if you have a checking account with an
actual checkbook); Do not use a starter check.

Do NOT sign the back of any of the above forms of payment (only the
entity or person receiving the funds signs the back)!
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I-/065 Fee

PAY
TO THE DRoEn oF
DOLLARS B ==

ST NI IMOHIY fmzcmrsomvm:mswrsvs mc ISSUER
UNION| IORDER o, Ciieisa

09 014698306

L2 Ll

PAY EXACTLY

eavee 2= |J.S. Department of Homeland Security: oo -

W‘v‘mtl

write your address here qug yowr name here
— e - _"_‘?1"_'_‘?.:'.-;—""'—'.‘.""-1""""_;

1302 00L0O0 l.OO‘?O il.Bqa 30 b&" - ]

MONEY ORDEH BECEIPT - NON NEGOTIABLE

RE UP |

PAY S

D ORCEN OF

s s Starter checks are often issued as 3 or 4
T checks on a single sheet. Do NOT use this to
pay the fee because USCIS has difficulty

electronically processing them and if

Detach the receipt portion of the money order for your records. unsuccessful, your application will be rejected.

<@=\d 30IS SIHL ‘NOILOIHIA SIHL Ok

/«/OAD THIS DIRECTION, THIS 5
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4. Photos

Photo guidelines: z =

- —~ 2 inch -

Two identical color passport-style P

photos of yourself taken within last 30 2 inch|

days | S 1irj'chto13."8 inch

1148 inchto 138 inch

Full face, frontal view, on a white to
off-white background. ‘|

No glasses; your head must be bare

unless you are wearing headwear as Using a pencil or felt pen, print the
required by a religious denomination of following on the back of each photo:
which you are a member. - Name

- SEVIS#orl-94 #
Printed on thin paper with a glossy

finish, unmounted and unretouched.
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Ph OtO Exampl es Examples of acceptable photos

Visit this page for examples of
acceptable and unacceptable photos:
https://travel.state.gov/content/travel/en/  Ensme—p—  be—
nassports/how-apply/ohotos.html SRR e e e

)

Only use this page for examples of
acceptable/unacceptable photos. For
photo guidelines, refer to USCIS

instructions, especially regarding how :, W S
recently phOtO haS been taken Acceptable— Image has not been digitally altered ::lfte[z:zl:s;g::‘c:yn;slz?;rcelc:;y”;a‘;:glgamera il

v

Acceptable— Subject’s full face is visible, no shadows or clothing Acceptable— Background is uniform, plain and white or off-
obscure the face white, and free of shadows
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TIg
2.

PRS0 OO

=

Assemble all of your materials in this order:

G-1145

I-765 - include all pages, even if they are not applicable to you (check
stapled to page 1; photos paper clipped to page 1)

Copy of |-94

Copy of front and back of any previously issued EAD (if any)

Copy of most recently issued passport bio page

Copy of visa page (expired visa is OK and you don't have to include a
copy of your passport page with the admission stamp)

Copy of -20 with OPT recommendation

Copies of other I-20s showing OPT or CPT. (No other |-20s are
necessary)
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Application Tips

 Make sure your documents (especially scans of

documents) are clear, legible, and not too dark or blurry.

- Ifyou aren't sure, show it to a friend and ask if they can read it
clearly. If they can't, consider making a clearer copy

* You only need to staple the payment to your |-765 and
paperclip the photos to the I-765. Any other staples and
paperclips are not required. If you've already stapled
documents, it’s fine to leave them stapled.
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Reminders

« USCIS must receive application within 30 days of date OIS issued OPT [-20
(refer to date of OIS staff signature on page 1 of the |-20).

— Note: You do NOT have to receive the paper receipt notice back from
USCIS within 30 days, rather, your application just needs to arrive at
and be accepted by USCIS within 30 days of I-20 issuance.

* |f you are unable to mail your application to arrive at and by accepted by
USCIS within 30 days, contact OIS for a new OPT recommendation 1-20.

« Make a copy of your entire application before mailing it.

* Mail your application to the proper filing location (refer to first page of
Mailing & Responsibilities).

Do not leave U.S. until you receive the paper receipt notice.

» Check your receipt notice for accuracy when it arrives.
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Issues

* |f you do not receive your receipt notice within 30 days, contact OIS.

* If you think there may be an issue with your application after you have already
mailed it (such as you forgot to include a support document or sign I-765),
contact OIS immediately to speak with an advisor before doing anything
else.

* |f you think there may be an issue with your application, do NOT try to
intercept delivery of your application or resolve the issue through USCIS until
you have discussed your case with an OIS advisor.

* |f you receive a Request for Evidence (RFE), a denial, or if the entire
application is returned to you, contact OIS immediately to speak with an
advisor before doing anything else. In some cases, you may need a new
I-20 from OIS in order to have your case approved.
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Questions?

Attend one of our Virtual Q&A sessions.
Details are on the OPT page on our website.
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